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TIOJIO}KEHIIE
o6 orAere Ka,qpoB Cepruen-lloca,qcKofo (|unuara BIIIHI4

1. OErrIlrE IIOJTO)rmIJI''fl
1.1. Oraen KaApoB flBrflercs. caMocrorreJrbubrM crpyKTypHbrM noApa3AeneHr.reM Cepruen-flocaAcKoro

Qulltuuta, Koropoe roquHrercr HenocpeAcrBeHHo ArrpeKropy $unrnua.
1.2. Coglanlre, JrrrKBr{Aa\us. vr peopraHr.r3aqrr{ orAena KaApoB ocyrqecrBJrrercr [pr,rKiuoM Ar4peKTopa

Qnnzara.
1.3. Oraen KaApoB Bo3rraBr.sercr HarruurbHr{KoM orAenq Ha3uarraeMbrM Ha AonxHocrb [pr{Ka3oM

AlrpeKropa Qntmwlm'.

2. 3ANATIN
2.1. KounneKToBaHlre Cepruen-flocaAcKoro Qranuana KaApaMri pa6ouux ll crryxarrnx rpe6yenarrx
npo([eccufi, c[eq]IaJlbHocrr{ u rnanu(fuKarlu}r B coorBercrBrr}r c rIeJUrMrr, crpareruefi u npo(fnnertr
IIpeAIIpr{rTr{r, u3MeHrrorq}rM}rc , BHerrrH}rMr,r r'r BrryTpeHHI,rMrI ycJIoBItflMu ero AerTenbHocTrr.
2.2.Paspa6orKaKa,qposoft norr.rrr4Krrvrcrparerr.rlrQr.rnr.rana.
2.3.flol6op, ot6op lI paccraHoBKa KaApoB Ha ocHoBe orIeHKr{ rx xnanv([urKar\upr, Jrr,rrnbD( r.r AeJroBhrx
KaqecTB.

2.4. Kourponb npaBr{nbHocrr.r [crroJrb3oBauut pa6otHr.rKoB B [oApa3AeJreHr4.nx fiutmulm,.

3. CTP)TKTYPA
3.1. Crpyrrypy u rrrrarbr orAena Ka,qpoB yrBepxqaer AupeKrop $utmwn ro upeAcraBneHr.rro
HaqiurbHr,rKa oTAena KaApoB.

4. OvHKUlrr4
4.1. @opurEpoBaHrre r.r BeAeHr{e 6aura AarrHsrx o KoJrrrrrecrBeHHoM l,r KaqecrBeHHoM cocraBe KaApoB, ]rx
p a3BLrTLrU 14 ABrDKeHr4r{.

4.2. O6ecneqeHr,re (conrr,recrHo c pyKoBoAlrreJu{Mr,r rroApirAenenrfi (fnnuara) npnerr,ra, pa3Meruenus. pr

paccraHoBKr.r MoJroAbx crrequ€uucroB lr MoJroAbD( pa6ourx B coorBercrBr.rlr c noJrfreHHoft e yre6nou
3aBeAeHr,rn npo(peccnefi u cueqr,raJrbHocrbro; opraHrrcarlr.rf, rrpoBeAenkrs. krx craxr{poBKz u pa6orrr no
a4anra\r4r4Klpolr3BoAcrseHHoft AerrenbHocrr,r.
4.3. CoslaHue pe3epBa Nrs. BbrrBr4xeHr4r Ha ocHoBe raKrrx opraHlr3arluonHbrx Qopr*r, KaK

unaH[poBaHr,re AenoBoft rapreprr, noAroroBKa KaHAr,rAaroB Ha BbrlBlrxeurle rro nw4urBvr4yurbHbrM
rrJrau€rM, poraulronHoe rrepeABrrxeHr{e pyKoBoA}rrenetrt n cueqIlanrrcron, o6yreHr,re Ha cleq[aJrbHbrx
Kypctx, cTiDKr4poBKa Ha cooTBeTcTByroqux AoJDr{HocTrx.
4.4. Oprauu3a\ils, rrpoBeAeHilr arrecrarlpr[ pa6otruros $urruarra, ee

un([oprr,raq]roHHoe o6ecne.reHue.
4.5. Yqacrve B anutuise pe3yJrbraroB arrecra\vrv\ paspa6orre Mepoupprrrr,rft no pearrcaquu pemeuuft
arrecrarlrEonnoft rorrau ccuit.
4.6. OnpeaeJreHze Kpyra cleqlran[croB, rroArexarqzx uonropnofi arrecrarl[[.
4.7.Y'ncrue s parpa6ome cucreM rounnercnofi orleHKr,r pa6ornzron Lr psynbraroB Hx

AerreJrbuocrrr, cnyxe6no-npo$ecclroHrrJrbHoro flepeABr,rxeHr{r lepcoHana, rroAroroBKe rrpeAJroxenr.rfi
rro coBeprneHcTBoBaHr,rp [poBeAeHr{r aTTecTaIInI.
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4.8. CnoenpeMeHuoe otfopurerue [p]reMa, [epeBoAa r4 yBonbHeHux pa6orHr4KoB B coorBercrBlln c

TpyAoBbn4 3aKoHoAareJrbcrBoM, noJroxeHr.rsMr{, r,rHcrpyKrl}rrMr,r, pacnoprxeHr,r{Mr,r v [pr,rKa3aMr,I

AlrpeKropa (pnrnrara.
4.9. Y.rer JrrrrrHoro cocraBa Ceprnen-flocaAcKoro Qr.rnua.lra.
4.10. Bruaqa crpaBoK o Hacro{rqefi u upomnofi rpygonofi AerreJrbHocrn pa6orru,rKoB.

4.11. Xpauenne ?r 3arroJrHeHr.re rpyAoBbrx KHlrxeK r.r BeAeHlre ycraHosreHHofi AoKyr[eHTaII]I]I rro

ralPttM.
4.12. floaroroBKa Mareplrana Anr npeAocraBJreHr,rr [epcoHulna K rroorr1peHufl\lv Harpax,qeHllsM.
4.13. IlolroroBKa AoKyMeHToB rro neHcr,roHHoMy crpaxoBaHvrro, a raK xe AoKyr{eHTon, neo6xo4r4MbD(

Anr Ha3Haqenr.rr rreHcuft pa6ouruKaM rrpeAnpvrflTvrs. u lrx ceMbsM; [peAcraBJreH]re r{x B opraHbl
coullulnbHoro o6ecne.r enr4g..

4.14. O6ecleqeHr,re coquurnbHbD( rapanrr.rfi TpyArrquxcs s o6racrr.r 3aHrrocru, co6nro4eHlre noprAKa
TpyAoycrpoficrna Lr nepeo6yrenur nrrcno6oxAarorqllxct pa6orHuron, rpeAocraBJIeHI,Ie I,IM

ycTaHoBJreHHbx Jrbror I,r KoMIreHc a\nfi .
4.15. Cucreuaru-recKr.rfi aHaJrr43 ragponofi pa6orrr n (fr.uuane,'paspa6orKa rrpeAnoxenufi rro ee

ynlqrreHr4ro.
4.16. Ta6enrurul frer, cocraBJreHue r.r BbrnoJrHenue rpaSuKoB or[ycKoB.
4.I7. Ananrs rpFIlIH TeK) recrLl K4ApoB; paepa6orra Meponpllsruir to yKperrneHnro rpy4onoft
AlrcquflnrrHbr, cHrr)r(eHlrro reKfrecrrr KaApoB, rrorepb pa6ouero BpeMeHr4; KoHTponb Lrx BbrrroJrHenns.
4.18. @opMrrpoBaHue r,r Be.qeHr,re JrlrrrHbrx gen pa6orrurKoB, BHeceHxe B Hr{x nsldeHeHufi, cBr3aHHbrx c
rpyaosoft AerrenbHocrbro.
4.19. 3anoJrHeHlre, frer r,r xpaHeHne rpyAoBbx KHlrxeK; floAcrrer rpyAoBoro craxa.
4.20. BueceHlre B TpyAoBbre KHr.rxKr{ ceeAeHrfi o rooqpeHurflxvr Harpax,qeHurx pa6orarorqux.
4.21. IlolroroBKa AoKyMeHToB rro ucreqeHr,ru ycraHoBJreHHbD( cpoKoB TeKyrrlero xpaHeHr,rr K cAarre Ha

xpaHeHlre B apxprB.

5. IIPABA
5.1. Konrponr4poBarb cocrosHlre rpy4onofi Arrcqlrnnr,rHbr B rroApa3AeneHlrrx (furmana u co6moAenue
pa6oruuxauu rpaBr.rn BrryrpeuHero rpyAoBolo pacropf,rKa.
5.2. Tpe6onarr or no4pas4enenrft (furnana [peAcraBneHrlr cnpaBoK, AaHHbD(, orrreroB, unofi
nu(fopnraquu, ueo6xoArrMbx AJrr ocyqecrBJleHl,rr orAeJroM csoefi AerreJrbHocrlr.
5.3.,{aearr yKa3aHr,rr noApa3AeneHr,rrM Sunuat:-a rro Borrpoc€ttra, orueceHHbru K BeAeHr4ro orAena
K4ApoB.

5.4. Bnocurb rrpeAnoxeHrlr pyKoBoAr,rrenrM rroApasAerenufi ro ynfrmeHr,rrc xagponofi pa6orrr n

(furuane.
5.5. KourponlrpoBarb r,rc[oJrHeHr,re pyKoBoA]rre[f,M]r uoApagAenenufi 3aKoHoAareJrbubrx aKToB u
rrocraHoBnenr.rft npanureJrbcrBa, rrocraHoBJrenuit, [pHKa3oB r{ pacloprxenufi AlrpeKTopa Quruara no
Bo[pocztM ra4ponoft rroJrlrrr4Krr n pa6orrt c nepcoHilnoM.
5.6. KonrpoJrr,rpoBarb co6nroAenne rrpaBrrn rpyAoycrpoficrna, yBoJrbHeH]rr, nepeo6yueuur
srrcso6oxAarorluxcr pa6oruuroB, rrpeAocraBJreur,rr lrM ycraHoBJreHHbx Jrbror H KoMrrenca\uit.

6. OTBETCTBEHHOCTb
6.1. HaqanrHlrr orAeJra Ka,upoB Hecer orBercrBeHHocrb 3a 4o6poconecrHoe v cBoeBpeMeHuoe

BbmoJrHeHr,re (fynr<qnfi, Bo3JroxeuHbx Ha orAen.
6.2.Ha Harrarbu[Ka orAera KaApoB Bo3Jraraercr orBercrBeHHocrb ga co6rro.qenue AeftcrByrouero
3aKonoAareJrbcrBa, BbmoJrHeHlre [pr,rKa3oB vr yraranufi Ar4peKTopa $u:-ltua.:rra, [peAocraBJreHr{e

AocroBepHofi un$oprr,raqrr o pa6ore orAena.
6.3. Pa6ornuxu orAeJra KaApoB Hecyr orBercrBeHHocrb B nopf,rKe kr o6reue, ycraHoBneHHbx
cooTBeTcTByroqlrMrr AoJrlKHocTHbMr,r rrHcrpyKrlr{rMr4.

7. CJIYT(EEHOE B3AIIMONENCTBIIE
7 .1. Co BceMrr orAeJraMrr Qn.nuara no aonpocctJvt noryqeHut:

- zarartuit rro KoM[JreKToBaHHro K4ApurMrr pa6o.ux n c[equan]rcroB rpe6yerrasn< npo$eccuft,
cneqrraJrbHocrefi r rnarzQuKarllm;
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- flpeAno)Kenl,rft rro Qoprr,rupouanl.IK) rpa(fura orrlycKoB;

- xapaKTepr{cTr,rK Ha coTpyAHrrKoB orAena;

- un(foprr,rarlfirr o HapyrrreHr{u pa6ornnKaM}r rroApa3Aeneur,ur rpy4onofi Ar.rcqrrInI,IHbI, [paBrIJI
BHyTpeHHero rpyAoBoro pacropsAKa;

- o6rscHrareJrbubD( 3arrucoK or Hapymlrrerefi rpygonoft Alrcqlrnnr{Hbr, rrpaBrrJr BHyrpeHHero
rpyAoBoro pacroprAKa.

IIo eonpocatt npedcmosreHut :

- rpa$nraorrycKoB;

- rouufi [pr.rKa3oB o npr{eMe, flepeMerqeHr,r]r, repeBoAe, yBoJrbHennn pa6orHLIKoB;

- ronufi [pr,rKa3oB o rrooqpeH]rr lr Harpa]r(Aennvr;

- ronufi [p]rKa3oB o HurrroxeHnrr pu4cr\vnnr{HapubD( nssrcrannft;

- pe3ynbTaToB aTTecTarlIIu.

7 .2. C dyxranrep neft. no s onpoc cIJn norytteHut :

AoKyr\{eHToB o sapa6oruofi rrJrare pa6ornuron Nw o(fopuneuua rIeHcI{}r, BT-rIarIr4

coorBercrByroqlrx c[paBoK;

- yTBepxAeHHoro rrrTaTHoro pacnilcalInfl;
ronoxenzfi o [peMr4poBaHr,r]r pa6ornuroe.

II o eonpo c au npe d cmazre Hufl :

ra6ens frera pa6overo BpeMeHr.r;

ronufi [pr,rKa3oB o rrp]reMe, [epeMerrleHrru, nepeBoAe, )rBonbHenr,rr,r pa6onruron (furuana;
lpoeKToB uplrKul3oB o [pr{eMe, nepeMeIrIeHI.I}I, nepeBoAe, yBonbHeHr,ru Marepr,rutrlbHo

OTBCTCTBEHHbX JILIq;

rpaSma orrrycKoB;

6omnu.nrrur JII{croB;

ronuft [pLrKa3oB o Marepr{anbHoM rroolqpenuu.


